NIRRUMBUK
GROUP TRAINING

Code of Conduct

This Code of Conduct agreement MUST be read carefully and signed by you and your parent/quardian (if
under 18). By signing this agreement, it shows that you understand and accept the following terms:

1. |recognise:
a. On-the-job workplace training is a privilege
b. I have responsibilities to my host employer and Nirrumbuk Group Training
c. My apprentice/traineeship is an important part of my education
2. lknow:
a. What my host employer may expect of me
b. My likely starting and finishing times
3. During my time in the workplace | will:
a. Maintain a positive, committed and enthusiastic attitude
Be courteous and respectful at all times
Communicate effectively
Apply my skills and knowledge appropriately
Observe rules, regulations and instructions in the workplace

I

Meet the workplace dress standards

4. |am prepared to:

Telephone my host employer at least a week before starting

Familiarise myself with and know how the competencies apply to my trade before starting
Notify my host employer, GTO Coordinator of any absences

Abide by the code of behaviour and expectations of students/apprentices

Q 0o T W

| understand that during my time in the workplace | may have access to information which is private and
confidential. | agree that | will not convey to any person outside the host employer’s workplace any
knowledge or information of a confidential nature which is gained in course of this employment. |
understand the seriousness of any breach of this agreement.

If you are unsure about any of the above, please see your GTO Coordinator before signing this form.

Apprentice/Trainee Signature: Date:

Apprentice/Trainee Name:

Parent/Guardian Signature: Date:

Parent/Guardian Name:
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